TAX PREPARATION ENGAGEMENT LETTER
Rainbow Accounting Services, LLC
{Purpose} This letter describes the services we propose to provide to you this year to help you meet your tax filing
obligations for all 2017 tax year returns. The letter describes the scope of our services and the estimated fees we will
charge. If you wish us to provide added services, please ask. Any such services we might provide will be covered by a
separate engagement letter.
{Scope} We will prepare your individual Federal and State residence income tax returns based on the information that you
provide. We will also prepare other State returns as needed to properly report income originating in those States. We will
file your return electronically (if eligible). We will also prepare any local and estimated tax returns (if needed). If we find
inconsistencies in any information you provide, we will check with you; however, we do not audit or verify from source
documents the information you provide.
Our work will be completed in accordance with appropriate income tax laws and regulations. We will use our
judgment in resolving questions when the law is unclear or where there are conflicts between tax authorities;
interpretations of the law and other supportable positions. Please inform us if you prefer that we not make such judgments
in your favor.
{Client’s Responsibility} You are responsible for providing our firm with all information necessary to prepare all
applicable federal, state, city and/or school district tax returns as well as informing us of other applicable states. By
signing this form you represent that the information you are supplying to us is accurate and complete and that all items
on the return, including but not limited to your expenses for meals, entertainment, travel, business gifts, charitable
contributions, inventory, receipts for capital assets, stock and mutual fund documentation, dues and vehicle use are
supported by records as required by law. We do not and cannot audit or review this information. We may ask you to
clarify some items or may request additional information. We will rely on any documentation you supply that is from third
parties such as W2-s, 1099’s, K-1’s, 1098’s and W2-G’s. If we have to classify and organize your information to prepare this
return, it will be based on the description on your deposit slips, checks or other information you have furnished. Excessive
time spent on our part to organize your income and expenses may result in additional compilation charges. Should we
not have your full cooperation in gathering together all of this needed information and documentation in a timely fashion,
or to otherwise cooperate with us, we reserve the right to disengage from this engagement by sending you written notice
to that effect.
As required by law, all taxpayers that have ownership, signature authority or a financial interest in at least one
financial account outside of the United States, are required to file FinCEN Form 114 IF the aggregate value of all foreign
accounts exceeded $10,000 at any time during the calendar year. This form, which is due annually by April 15th, is not part
of the income tax return. While Rainbow Accounting Services, LLC will be happy to complete this form for you under a
separate engagement agreement, we will not be held liable for failure to file of this return within the scope of this tax
engagement agreement.
It is your responsibility to maintain the documentation necessary to support the data used in preparing your tax
returns for a minimum of 7 years. This includes but is not limited to the auto (mileage log), travel, entertainment, and
related expenses and the required documents to support charitable contributions. If you have any questions as to the type
of records required, please ask us for advice in that regard. Documentation to support the tax return is required in the
event of potential examination by any government or regulatory agencies.
Tax returns are subject to audit by the tax authorities. If your returns are audited, you may be required to furnish
documents to the tax authorities to substantiate information you provided and that we reported on your return. Beginning
with timely filed 2017 tax returns, if your returns are selected for audit you will be covered by Tax Audit.Com at no
additional cost to you. You will be provided full representation by qualified Enrolled Agents. In this regard, remember to
retain backup documents for your tax return for at least four (4) years after the returns are filed.
We will also help you answer correspondence from the taxing authorities. If you happen to receive any
correspondence from a government agency, you must forward it to us before we can assist you with any response to it.
This may require you to designate us as your agent by a Limited Power of Attorney to permit a quicker, more direct
resolution of the problem.
{Confidentiality} Under the law, some communications between a client and an enrolled agent are privileged and not
subject to disclosure to the IRS. However, any information that you furnish to us for the purpose of preparing your tax
returns is not protected by this privilege and consequently may be discovered by the IRS.
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{Privacy} A rule adopted by the Federal Trade Commission in 2000, prohibits us from disclosing non-public information
about clients to non affiliated third parties and requires us to annually disclose our policy to all clients. This is our policy:
We collect certain information about you, but only when it is provided by you or is obtained with your permission.
As a general rule, we do not disclose non-public personal information about our clients to anyone. To the extent permitted
by law, however, certain non-public information about you may be disclosed to comply with a validly issued and
enforceable subpoena or summons, or to allow us to render appropriate services to you. Except as otherwise described in
this notice, we restrict access to non-public information about you to employees of our company and other parties who
must use that information to provide services to you. We also maintain physical, electronic, and procedural safeguards in
compliance with applicable laws and regulations to guard your personal information from unauthorized access, alteration,
or premature destruction.
{Fees} Our fees for tax preparation are based on the forms required to complete your returnElectronic filing is free to all
eligible clients. Dividend and/or interest income from numerous sources and numerous capital gain/loss transactions can
increase these estimates. Also, if we must make repeated requests for information, we may charge additional fees. In the
event that we prepare your taxes and you later receive additional tax papers (1099’s / W-2’s etc.) that cause us to file an
amendment to your return you will be charged a minimum of $125 for the Federal 1040X, provided there is no fault of
Rainbow Accounting Services, LLC.
If issues arise that require significant time for research, we charge an additional $85 per hour. However, we will
discuss the issue(s) with you to obtain your advance approval for this extra work.
Fees are due and payable when we present the returns to you. No returns will be electronically filed before payment is
received in full for our services. All returned checks will be charged a $50 return check fee.
**There will be a $5 convenience fee for all credit and debit card payments effective 1/1/2017.
{Limited Liability} Our liability to you for the services described in this letter is limited to the fees you pay for those services;
however, in the unlikely event we make an error in preparing your return (when you have provided us with complete
information and you have timely reviewed your return before signature), we will reimburse you by preparing your next
year’s tax return at no cost to you.
{Consent for Use} Federal law requires that we notify you that cannot use, without your consent, your tax return
information for purposes other than the preparation and filing of your return. By signing this Engagement letter, you are
giving Rainbow Accounting permission to use your name, address, telephone number and email address internally to
provide you with newsletters, training opportunities, tax law changes or other pertinent information that may be helpful to
you and/or your business. We do not share this information with any business that is not related to Rainbow Accounting
Services, LLC. If you do not want us to contact you for any reason, whatsoever, you can initial here _____ and we will
remove you from any additional contacts.
{Need for Consent} While your financial security is a primary concern for us, Circular 230 regulations will not allow us to
release or disclose ANY information or copies of documents to ANYONE other than you. This includes your parents,
children, Banks, Mortgage brokers and Financial Planners. We cannot and will not discuss your tax return or any other issue
with another party without a Judge’s Order. You are provided copies of all tax returns and the original documents provided
to our office are returned to you. Additional copies can be obtained for a $25 reprint fee.
If you believe that your tax return information has been disclosed or used improperly in a manner unauthorized by
law or without your permission, you may contact the Treasury Inspector General for Tax Administration (TIGTA) by
telephone at 1-800-366-4484 or by email at complaints@tigta.treas.gov.
{Conflict of Interest Waiver} Occasionally we, at Rainbow Accounting Services, LLC., find that we may need to represent a
client that shares a common interest with another client thus creating a possible Conflict of Interest between the parties
and our company. When these Conflicts of Interest arise we will require both parties to sign a waiver, releasing us from any
and all liabilities resulting from said conflict.
{Extension Requests} We DO NOT automatically file tax extensions for clients – you must notify us in writing, email or
via fax if you wish us to file an extension. The notification should include your estimate of any balance due with the
extension. Extensions are an extension to FILE; NOT AN EXTENSION TO PAY. Failure to pay all taxes by the original April
deadline will result in additional interest and penalties. Failure to file an extension may make you subject to various
penalties and interest.
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In recognition of the relative risks and benefits of this agreement to both the client and the accounting firm, the client and
the accounting firm have discussed and have agreed on the fair allocation of risk between them. As such, the client agrees,
to the fullest extent permitted by law, to limit the liability of the accounting firm to the client for any and all claims, losses,
costs, and damages of any nature whatsoever, so that the total aggregate liability of the accounting firm to the client shall
not exceed the accounting firm’s total fee for services rendered under this agreement. The client and the accounting firm
intend and agree that this limitation apply to any and all liability or cause of action against the accounting firm, however
alleged or arising, unless otherwise prohibited by law. Both parties agree that there is a one-year limitation period to bring
a clam against us for errors and omissions. The one-year period will begin upon the date of the tax professional’s signature
on the tax returns covered by this engagement letter.
This engagement terminates upon delivery and filing of your completed tax return(s).
Although we are available at any time to provide you with tax planning advice, we are not obligated to do so unless you
specifically request it. Our policy is to put in writing all official tax advice. Therefore, we will not charge you for, nor should
you rely upon, any unwritten advice since it may be tentative and not yet fully reviewed.
{Agreement} After reviewing this letter, please sign and date it to confirm your agreement. A file copy for you will be
attached to your copy of your tax returns. We appreciate the opportunity to serve you. Do not hesitate to ask your tax
professional any questions you may have.
It may be necessary for Rainbow Accounting Services, LLC. to use basic tax information in order for us to communicate
through future mailings/emails regarding new tax issues, etc. Should you not want us to do this please advise us
immediately.
We truly appreciate the trust that you have put in us and the opportunity to serve you. Please date and sign the enclosed
copy of this letter to acknowledge your agreement with and acceptance of your responsibilities and the terms of this
engagement. It is our policy to initiate services after we receive the executed engagement letter. If any provision of this
agreement is declared invalid or unenforceable, no other provision of this agreement is affected and all other provisions
remain in full force and effect.

___________________________________________________
(Taxpayer Signature)

_________________________
(Date)

___________________________________________________
(Spouse Signature)

_________________________
(Date)
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